
 

 

 

 

 

 

VOICE MAIL USER GUIDE 

 

To Record Messages 

 

1, Press Speaker 

2, Enter 250 or 500 to call Voicemail 

 

Please enter your security code finish by pressing # 

 

3, Enter *# 

 

That security code is invalid, enter your User ID finish by pressing # 

 

4, Enter your message number to be recorded followed by # 

400 First Day Message  

401 Second Day Message  

402 Holiday Message  

403 Night Message  

 

Enter your security code, finish by pressing # 

 

5, Re-Enter the above number again 

 

You have no new messages….. 

 

6, Press MGMT on the buttons below the screen 

 

To change your greeting……… 

 

7, Press GRT on the buttons below the screen 

 

To select a greeting select 1 through 7…… 

 

8, Enter 1 

 

Greeting 1 selected….. 

 

9, Lift handpiece  

Follow prompts 

Press REVW to Listen to review current Greeting 

Press REC to Record over the current Greeting 


